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Lyng Primary School

Job Description for Phase Leader – Early Years
	School/Service:
	Lyng Primary 

	Name:
	

	Post Title:
	EYFS teacher & EYFS Phase Leader

	Value of Teaching and Learning Responsibility Payment/SEN Allowance at Effective Commencement Date (related to Section 2):
	TLR2b = £5,871

	Effective Commencement Date:
	September 2026

	The postholder is immediately responsible to: The Head Teacher


The postholder has Line Management responsibility for:

	Class teachers within EYFS.
Support staff within EYFS.

Students within EYFS.


1.
(a)
General Professional Duties and Responsibilities

The postholder is required to carry out under the reasonable direction of the Head Teacher (or Head of Service) the professional duties of a teacher which are set out in the relevant paragraphs of the School Teachers Pay and Conditions Document and any subsequent amendments.

(b) The postholder must at all times carry out her/his responsibilities with due regard to the Council's Equality Policy.

(c) Particular Responsibilities (These do not include or imply any voluntary activities.)

	Teach a class of pupils and ensure that planning, preparation, recording, assessment and reporting meet the varying learning and social needs of the children.

To maintain the positive ethos and core values of the school, both inside and outside the classroom

To be a member of the School Leadership Team and make a significant contribution to the strategic development and direction of the school
To identify CPD needs and opportunities for the EYFS team.
To identify relevant school improvement issues.




2.
Specific Responsibilities

The postholder is expected to undertake the duties/responsibilities noted below for which teaching and learning responsibility/payment/SEN allowances are being paid.

Accountability for leading, managing and developing EYFS and pupil development across the curriculum

	To support, hold accountable, develop and lead the EYFS team in order to secure high quality teaching, the effective use of resources, and high standards of learning and achievement for all pupils in the Foundation Stage.
To evaluate the impact of all improvement activities on the quality of teaching and learning.

To define and agree appropriate outcomes in line with EYFS Framework.

Contribute to whole-school leadership where appropriate.

Manage resources, budget and learning environments effectively.

To provide the Senior Leadership Team with relevant subject, curriculum area or pupil performance information




Impact on education progress beyond assigned pupils

	To identify appropriate attainment and/or achievement targets.
To monitor planning, curriculum coverage and learning outcomes.

To lead evaluation strategies to contribute to overall school self-evaluation.

To ensure that relevant attainment/achievement targets are met.

To monitor pupil standards and achievement against annual targets.

To plan and implement strategies where improvement needs are identified.


Leading, developing and enhancing the teaching practice of others

	To provide strategic direction for EYFS.

To maintain personal expertise to lead, support and develop EYFS Staff (coaching, mentoring, appraisal input) 
To act as a role model of good classroom practice for other teachers, modelling effective strategies with them.

To monitor and evaluate standards of teaching, identifying areas for improvement.

To plan and implement strategies of teaching where needs are identified.

To induct, support and monitor new staff.


Note

1. This job description is not necessarily a comprehensive definition of the post.

2. The particular duties and responsibilities listed above may be subject to reasonable change from time to time following consultation between the Head Teacher and the postholder.

	Issued by:
	

	
	(Head Teacher/Head of Service)

	Date of issue:
	

	Received by:
	

	
	(Postholder)

	Date received:
	


One copy of the Job Description should be retained by the Head Teacher/Head of Service, one copy given to the postholder and one copy sent to the HR Service Centre (for the attention of the School’s Admin Team).
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